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A - Grant Agreement  

Implementation  

 

 
  

 



ÁCore Grant Agreement ï cca 75 pages 

ÁData sheet ï summary of core information ï duration, beneficiaries, 

budget, start date, etc. 

 

ÁAnnexes: 

Á Annex I ï Description of the action 
Å Part A ï structured data ï Beneficiaries list, Deliverables, Milestones, Work 

packages, Ethics list 

Å Part B ï narrative part from the proposal 

Á Annex II ï Estimated budget of the action 

Á Annex III ï Accession forms 

Á Annex IVï Model for the financial statement 

Á Annex V and VI ï not applicable for MSCA 

 

 

 

Structure of the Grant Agreement 



Core Grant Agreement 

ÁList of beneficiaries   

ÁDuration   

ÁReporting periods  

ÁMaximum EU financial contribution 

ÁPre-financing and Guarantee Fund 

ÁBank Account 

ÁAll provisions necessary for GA implementation (review, terminations, 

communication, ownership, etc.) 

ÁSignature (electronic) 

 
 

  
 

 

Core GA 

Copy to be given to the beneficiaries and the recruited fellows 



Annex I: Description of the action 

Annex I 

Joint research programme, recruitment 

planning, training, milestones and deliverables 

(no deviation allowed; before deciding on 

any modification please contact your PO) 

 

All reports (Progress, Periodic, Final) will be 

assessed with respect to Annex I 

Copy to be given to the beneficiaries and the recruited fellows 



Annex II: Estimated budget of the action 

Å 1 line per beneficiary 

Å Researcher moths multiplied by the rates defined in the Work 

Programme 

Å Basis for reporting of costs 

 

Copy to be given to the beneficiaries and the recruited fellows 

Annex II 





Annex III: Accession forms 

Å 1 per beneficiary (except of the coordinator) 

Å To be signed electronically by LSIGN within 30 days after 

GA signature 

Å Automatic reminder by the system 

 

Annex III 



Annex IV: Financial statement 

Å 1 per beneficiary (including the coordinator) 

Å To be signed electronically by FSIGN when reporting 

period is due 

Å Automatic reminder by the system 

 

Annex IV 



Annex IV: Financial statement 



Role of the Coordinator 

Article 41.2b of the GA 

ÅMonitor implementation of the action 

ÅAct as intermediary for all communication between consortium and the REA 

ÅRequest and review any document or information required by the REA 

ÅSubmit the deliverables and reports to the REA 

ÅEnsure payment to other benefices without delays 

ÅInform the REA of the amounts paid to each beneficiary, if required 

ÅEtc. 

 

Coordinator cannot delegate those tasks to other beneficiaries or 

subcontract to the third party 



Role of the Beneficiaries 

Article 41.2a of the GA 

ÅInform the coordinator if any events likely to affect the implementation of the 
action 

ÅSubmit to the coordinator timely 
Å Individual financial statement 

Å Data needed to draw up the technical reports 

Å Researcher declaration and any other needed documents 

Å Ethics committee documents and information 

ÅEtc. 

Beneficiaries are jointly liable for the technical implementation of the 
action, If a beneficiary fails to implement part of the action, other beneficiaries 
become responsible for it without any additional EU contribution, 

 

Beneficiaries have individual responsibility for their own financial statement 

 



 
 
 

 

B - Reporting 

 

 
  

 



 

 

Participant Portal  

is your entry point to submit : 

 
ÅProject Reports 

ÅResearchers declarations for all researchers 

ÅOther documents (e.g. Notification of Staring date, Amendment) 

 

"My Area" ï "My projects" tab 

 
 
 

 
 



Principles of submission in H2020: 
 

- Forms and templates provided in the electronic exchange system (PP) 

 

Two-step submission process: 

1 - Beneficiary Č Coordinator 

2 - Coordinator Č REA 

 

- No paper signed document, only electronic submission 

- Process more automated 



Reporting: 

 
 

1. Continuous reporting  

Å during whole project life cycle, whenever needed 

Å Researcher declaration 

Å Deliverables 

Å Publications 

Å Questionnaires 

Å etc. 

 

2. Periodic reporting  

Å Reports from art. 19 and 20 of the GA 

Å Predefined templates in the system 

 





1 - Continuous Reporting: 
 

- Possible to submit whenever during the project life cycle: 



Researchers Declaration (RD): 

 

Å Art. 19 of the GA 

Å To be submitted by each beneficiary for all recruited/seconded researchers for 

Å ITN 

Å RISE 

Å COFUND 

Å In FP7 DoC for ITN/IAPP and RRR for Cofund and IRSES 

Contains:  

Å personal data (name, date of birth, nationality, gender, family charges, is researcher 

enrolled in PhD programmes, email of researcher, etc. 

Å Data related to the project allowances: start date and end date of secondment/recruitment, 

hosting institution, etc. 

 



Researchers Declaration ï step 1: 

 

Project Researcher Library: 

-Each beneficiary can add researcher and fill in all personal data 

-It is saved in the project database 

-Once RD needs to be created, researcher data are taken automatically 

 

Advantages: 

Å consistency of the data 

Å time saving (especially for RISE) 

 

 





Researchers Declaration ï step 2: 

 

Create RD: 

- According to GA ï to be submitted within  

- 20 days after recruitment (ITN) 

- 20 days of the secondment (RISE) 

- 20 days of the start of the research training activities (COFUND) 

 

- For researchers that already exist in the project library (all personal data are 

automatically prefilled) 

 

 

 




